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Recognising and Recording Progress & Achievement (RARPA) Policy and Procedure


This policy should be read in conjunction with the Health and Safety, Equality and Diversity, Safeguarding, Internal Verification and Quality Assurance policies of First Avenue Training (F.A.T) 

RARPA (Recognising and Recording Progress & Achievement) is a means of validating the outcomes of programmes which do not result in qualifications or other outcomes certified by an awarding body.  First Avenue Training recognises the importance in assessing the quality and level of achievement of its funded provision as well as the achievements and progress within nonaccredited learning. 

To achieve this, procedures will follow the same stages applied to all other recognised programmes of learning.
· The identification of Learning Aims and Objectives through our Initial Advice and Guidance (IAG) system.
· Establishing a learner starting point through Initial Assessment across skills, knowledge and behaviours.  
· Agree an Individual Learning Plan (ILP) that includes SMART Targets. 
· Record progress formatively including use of feedback to improve performance.
Feedback can be verbal or written and will show what the learner has achieved and what requires improvement. It will include English and maths where appropriate. 
· Use of summative assessment for reviewing overall progress and achievement. This will feed into the IQA and QA systems of First Avenue Training and includes next steps for the learner, evaluation and learner surveys, observations of teaching, learning and assessment and reviews of achievement and success data. 

Following these procedures will ensure learners on nonaccredited programmes are as effectively engaged in their own learning as those learners on funded provision. 
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